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Headway

Headway is the NZQA approved programme that leads
to the New Zealand certificate in Skills for Living for

supported learners.

The Headway workbooks can also be used towards the
SPEC Entry Level. The ‘Entry’ level certificate is awarded by
SPEC and acknowledges students who are working towards

Level 1 of the New Zealand curriculum.

On the inside page of each workbook are the requirements
for both levels.

A school MUST have a current SPEC Membership to be
able to use the Headway programme.

Target audience - Year 9 - 13 and beyond

The following pages show the 67 Headway module titles
 currently available.

Students must complete 11 modules towards the
New Zealand certificate in

Skills for Living for supported learners.
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Teacher’s Guidelines

The guidelines are a mandatory
resource.

It provides the detail of the
qualification and the detail of the

programme.

It also explains the quality
assurance procedures and

internal/external moderation
requirements.

It provides the detail of all the
Headway modules.

GPO Tracking

Each student MUST have their
own copy.

The tracking book is a record of
how the 11 Headway modules

have provided the opportunity to
demonstrated the GPO

outcomes of the qualification.

Teachers Guidelines

New Zealand Certificate in Skills for Living

for Supported Learners

Level 1

&

SPEC Certificate in

Key Competency Development

(Entry Level)

NZQA Approved SPEC Programme
for the

SPEC®

Under Subpart 2 of Part 5 of the Education and Training Act 2020,

New Zealand Certificate in Skills for Living for Supported Learners (Level 1)
[ Ref: 2853 ]

This is to certify that on (insert date)

Student Name (insert name)

met the requirements of the SPEC programme leading to the qualification above

and was awarded it by

_________ School (insert approved school)

Principal -

Signed:

Issued on Day/Month/Year NSN: xxxxxxxxxxxxxxxxxxx

School Logo goes here

(Insert school logo)

Supported Preparation for Employment and Citizenship

1
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Student Name ___________________________________

School __________________________________________

GPO Tracking

New Zealand Certificate in

Skills for Living for Supported Learners

Graduate Profile Outcome Tracking

The following pages show the 67 Headway module titles currently available.

Students must complete 11 modules towards the New Zealand certificate in Skills for Living.

See order form for prices.
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Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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1

1
© Copyright 2025 - South Pacific Educational Courses.

You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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Cultural Study

My own culture
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Learning a language

Health and Safety
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important to me

Measuring tools

Time

Health and Safety

Managing Self

Setting myself goals

Managing personal hygiene

Managing daily routines

Health and Safety

I.C.T.

Keeping in touch

My ICT skills

Capture the moment

Health and Safety
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You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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Planning the trip
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Health and Safety

Money Skills
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Money uses

Earning money

Health and Safety
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Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

© Copyright South Pacific Educational Courses

SPEC ®

Personal Reflection
Headway Vocational

NZQA Approved
Programme for the

New Zealand
Skills for Living

Qualification

New Zealand Certificate in Skills for Living for Supported Learners

1

1
© Copyright 2025 - South Pacific Educational Courses.

You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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to me
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Health and Safety
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Health and Safety

Prepare for Work

Looking for work

Choosing where to work

Work placement

Health and Safety

Personal Reflection

Writing a CV
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Personal honesty

Health and Safety
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You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

© Copyright South Pacific Educational Courses
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You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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Relating to Others

Circle of friends
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Techno Tools
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Health and Safety
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Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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© Copyright 2025 - South Pacific Educational Courses.
You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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© Copyright 2025 - South Pacific Educational Courses.
You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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© Copyright 2025 - South Pacific Educational Courses.
You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

© Copyright South Pacific Educational Courses
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All rights reserved. No part of this publication may be reproduced or transmitted in any form,
without written consent from the Directors of South Pacific Educational Courses
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© Copyright 2025 - South Pacific Educational Courses.
You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

© Copyright South Pacific Educational Courses
SPEC is a registered trade mark of South Pacific Educational Courses Limited, Hastings, New Zealand

All rights reserved. No part of this publication may be reproduced or transmitted in any form,
without written consent from the Directors of South Pacific Educational Courses
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© Copyright 2025 - South Pacific Educational Courses.
You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

© Copyright South Pacific Educational Courses
SPEC is a registered trade mark of South Pacific Educational Courses Limited, Hastings, New Zealand
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© Copyright 2025 - South Pacific Educational Courses.
You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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© Copyright 2025 - South Pacific Educational Courses.
You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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© Copyright 2025 - South Pacific Educational Courses.
You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )
● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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© Copyright 2025 - South Pacific Educational Courses.
You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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© Copyright 2025 - South Pacific Educational Courses.
You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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Horse Riding
Headway Leisure
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© Copyright 2025 - South Pacific Educational Courses.
You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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© Copyright 2025 - South Pacific Educational Courses.
You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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Keep Fit
Headway Leisure
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You must have a current SPEC membership to use this NZQA approved programme.1
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Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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Kiwi Icons
Headway Leisure
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© Copyright 2025 - South Pacific Educational Courses.
You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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Music
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© Copyright 2025 - South Pacific Educational Courses.
You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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Outdoors
Headway Leisure
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You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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© Copyright 2025 - South Pacific Educational Courses.
You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

© Copyright South Pacific Educational Courses
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© Copyright 2025 - South Pacific Educational Courses.
You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

© Copyright South Pacific Educational Courses
SPEC is a registered trade mark of South Pacific Educational Courses Limited, Hastings, New Zealand

All rights reserved. No part of this publication may be reproduced or transmitted in any form,
without written consent from the Directors of South Pacific Educational Courses
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© Copyright 2025 - South Pacific Educational Courses.
You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

© Copyright South Pacific Educational Courses
SPEC is a registered trade mark of South Pacific Educational Courses Limited, Hastings, New Zealand

All rights reserved. No part of this publication may be reproduced or transmitted in any form,
without written consent from the Directors of South Pacific Educational Courses
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© Copyright 2025 - South Pacific Educational Courses.
You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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All rights reserved. No part of this publication may be reproduced or transmitted in any form,
without written consent from the Directors of South Pacific Educational Courses
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© Copyright 2025 - South Pacific Educational Courses.
You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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© Copyright 2025 - South Pacific Educational Courses.
You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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© Copyright 2025 - South Pacific Educational Courses.
You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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© Copyright 2025 - South Pacific Educational Courses.
You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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© Copyright 2025 - South Pacific Educational Courses.
You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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© Copyright 2025 - South Pacific Educational Courses.
You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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© Copyright 2025 - South Pacific Educational Courses.
You must have a current SPEC membership to use this NZQA approved programme.

Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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© Copyright 2025 - South Pacific Educational Courses.
You must have a current SPEC membership to use this NZQA approved programme.1
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Requirements for the New Zealand Certificate in Skills for Living (Qualification)

You must:

● complete a minimum of 8 tasks, there must be one from each section.
● write a learning goal for each of the 8 tasks that show what the student will learn.
● record how the student has been part of the planning process - a video clip on completion

of the module is the best authentic evidence to show this, but it is not compulsory.
● complete the first two bullet points, and GPO boxes on page 6, 8, 10 & 12.
● provide portfolio/electronic evidence for the tasks, ensuring that this also supports the

GPO coverage.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.

Requirements for the SPEC Certificate in Key Competency development (Entry Level )

● complete a minimum of 4 tasks, one from each section.
● write a learning goal for each of the four tasks that show what the student will learn.
● complete all three bullet points on page 6, 8, 10 & 12.
● write a final overall comment on page 13, and after carrying out your own school

moderation, the school SPEC Co-ordinator signs and dates on page 14.
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